Using the Data Editor

The Data Editor displays the contents of the active data file. The information in the Data Editor consists of
variables and cases.

« In Data View, columns represent variables, and rows represent cases (observations).

« In Variable View, each row is a variable, and each column is an attribute that is associated with that
variable.

Variables are used to represent the different types of data that you have compiled. A common analogy is
that of a survey. The response to each question on a survey is equivalent to a variable. Variables come in
many different types, including numbers, strings, currency, and dates.

Entering Numeric Data

Data can be entered into the Data Editor, which may be useful for small data files or for making minor
edits to larger data files.

1. Click the Variable View tab at the bottom of the Data Editor window.

You need to define the variables that will be used. for Example, only three variables are needed:
age, marital status, and income.
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figuerl. Variable names in Variable View
2. In the first row of the first column, type age.
3. In the second row, type marital.
4. In the third row, type income.

New variables are automatically given a Numeric data type.

If you don't enter variable names, unique names are automatically created. However, these names
are not descriptive and are not recommended for large data files.

5. Click the Data View tab to continue entering the data.

The names that you entered in Variable View are now the headings for the first three columns in Data
View.
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Begin entering data in the first row, starting at the first column.

Untitled - Data Editor = E=0] =
File Edit Wiew Data Transform Analyze Graphs  Utlities add-ons  Window Help
19 : age
age |  rmarital | income | war war war ~

1 £5.00 1.00 F2000.00 [

2 53.00 .aa 153000.0

3 =3

il =

=1

=]

I

=]

z

10

11

12

13

14

15

=] L

AT o
4| » 'y Data View £ “ariable View § | B [

Figure 2. Values entered in Data View
. In the age column, type 55.
. In the marital column, type 1.
. In the income column, type 72000.
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. Move the cursor to the second row of the first column to add the next subject's data.
10. In the age column, type 53.

11. In the marital column, type 0.

12. In the income column, type 153000.

Currently, the age and marital columns display decimal points, even though their values are intended
to be integers. To hide the decimal points in these variables:

13. Click the Variable View tab at the bottom of the Data Editor window.
14. In the Decimals column of the age row, type 0 to hide the decimal.
15. In the Decimals column of the marital row, type 0 to hide the decimal.

Entering String Data

Non-numeric data, such as strings of text, can also be entered into the Data Editor.

. Click the Variable View tab at the bottom of the Data Editor window.
. In the first cell of the first empty row, type sex for the variable name.

. Click the Type cell next to your entry.
. Click the button on the right side of the Type cell to open the Variable Type dialog box.
. Select String to specify the variable type.
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. Click OK to save your selection and return to the Data Editor.
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Figure 3. Variable Type dialog box

Defining Data

In addition to defining data types, you can also define descriptive variable labels and value labels for
variable names and data values. These descriptive labels are used in statistical reports and charts.

Adding Variable Labels

Labels are meant to provide descriptions of variables. These descriptions are often longer versions of
variable names. Labels can be up to 255 bytes. These labels are used in your output to identify the

different variables.

1. Click the Variable View tab at the bottom of the Data Editor window.
2. In the Label column of the age row, type Respondent's Age.

3. In the Label column of the marital row, type Marital Status.

4. In the Label column of the income row, type Household Income.
5. In the Label column of the sex row, type Gender.
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Figure 4. Variable labels entered in Variable View
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Changing Variable Type and Format

The Type column displays the current data type for each variable. The most common data types are
numeric and string, but many other formats are supported. In the current data file, the income variable is
defined as a numeric type.

1. Click the Type cell for the income row, and then click the button on the right side of the cell to open the
Variable Type dialog box.

2. Select Dollar.
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Figure 5. Variable Type dialog box

The formatting options for the currently selected data type are displayed.
3. For the format of the currency in this example, select $##t#, #itt Hit#.
4. Click OK to save your changes.

Adding Value Labels

Value labels provide a method for mapping your variable values to a string label. In this example, there
are two acceptable values for the marital variable. A value of 0 means that the subject is single, and a
value of 1 means that he or she is married.

1. Click the Values cell for the marital row, and then click the button on the right side of the cell to open
the Value Labels dialog box.

The value is the actual numeric value.

The value label is the string label that is applied to the specified numeric value.
2. Type 0 in the Value field.
3. Type Single in the Label field.
4. Click Add to add this label to the list.
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Figure 6. Value Labels dialog box
5. Type 1 in the Value field, and type Married in the Label field.
6. Click Add, and then click OK to save your changes and return to the Data Editor.

These labels can also be displayed in Data View, which can make your data more readable.
7. Click the Data View tab at the bottom of the Data Editor window.
8. From the menus choose:

View > Value Labels

The labels are now displayed in a list when you enter values in the Data Editor. This setup has the benefit
of suggesting a valid response and providing a more descriptive answer.

If the Value Labels menu item is already active (with a check mark next to it), choosing Value Labels again
will turn off the display of value labels.

SPSS-Lec.1-5



	Contents
	Chapter 1.  Introduction
	Sample Files
	Opening a Data File
	Running an Analysis
	Creating Charts

	Chapter 2.  Reading Data
	Basic Structure of IBM SPSS Statistics Data Files
	Reading IBM SPSS Statistics Data Files
	Reading Excel Data
	Reading Data from a Database
	Reading Data from a Text File

	Chapter 3.  Using the Data Editor
	Entering Numeric Data
	Entering String Data
	Defining Data
	Adding Variable Labels
	Changing Variable Type and Format
	Adding Value Labels
	Handling Missing Data
	Missing Values for a Numeric Variable
	Missing Values for a String Variable


	Chapter 4.  Examining Summary Statistics for Individual Variables
	Level of Measurement
	Summary Measures for Categorical Data
	Charts for Categorical Data

	Summary Measures for Scale Variables
	Histograms for Scale Variables


	Chapter 5.  Creating and editing charts
	Chart creation basics
	Using the Chart Builder gallery
	Defining variables and statistics
	Adding text
	Creating the chart


	Chapter 6.  Working with Output
	Using the Viewer
	Using the Pivot Table Editor
	Accessing Output Definitions
	Pivoting Tables
	Creating and Displaying Layers
	Editing Tables
	Hiding Rows and Columns
	Changing Data Display Formats

	TableLooks
	Using Predefined Formats
	Customizing TableLook Styles
	Changing the Default Table Formats
	Customizing the Initial Display Settings
	Displaying Variable and Value Labels

	Using Results in Other Applications
	Pasting Results as Word Tables
	Pasting Results as Text
	Exporting Results to Microsoft Word, PowerPoint, and Excel Files
	Exporting Results to PDF
	Exporting Results to HTML


	Chapter 7.  Working with Syntax
	Pasting Syntax
	Editing Syntax
	Opening and Running a Syntax File
	Using Breakpoints

	Chapter 8.  Modifying Data Values
	Creating a Categorical Variable from a Scale Variable
	Computing New Variables
	Using Functions in Expressions
	Using Conditional Expressions

	Working with Dates and Times
	Calculating the Length of Time between Two Dates
	Adding a Duration to a Date


	Chapter 9.  Sorting and Selecting Data
	Sorting Data
	Split-File Processing
	Sorting Cases for Split-File Processing
	Turning Split-File Processing On and Off

	Selecting Subsets of Cases
	Selecting Cases Based on Conditional Expressions
	Selecting a Random Sample
	Selecting a Time Range or Case Range
	Treatment of Unselected Cases

	Case Selection Status

	Chapter 10.  Sample Files
	Notices
	Trademarks

	Index
	A
	B
	C
	D
	E
	F
	G
	H
	I
	L
	M
	N
	O
	P
	Q
	R
	S
	T
	V
	W


