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what is a database ?
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What is a database management system (DBMS)

« A database management system (DBMS) is system
software for creating and managing databases.

Examples :

Microsoft Access ,MySQL ,Microsoft SQL Server and
Oracle.




What 1s Microsoft Access?
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Access Objects
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Data resulting from
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one or more tables
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How to Open Microsoft Access 2010
Access Sao ki ydul 09 yim (gui el

Startm All Prog ramslim»I\/llcrosoft Offlcem Access 2010

@ Uninstall Programs

!_J‘}—éb 5QL Server Management Studio

\f‘ Microsoft Visual Studio 2008
]|

Cancon MG2400 series On-screen
Manual

Microsoft Weord 2010
Google Chrome
Microsoft PowerPoint 2010

Microsoft BExcel 2010

S

ﬂ GOM Player

@ Advanced SystermCare 8
@ Snagit 11 Editor
l LowroDic

@ WinRAR
i All Programs
| 2click . &

1Click 38 £ E

Music

Games

Computer

Control Panel
Devices and Printers
Default Programs

Help and Support
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ow to Open Microsoft Access 2010
Access Sao ki ydul 09 yim (gui el

Startm All Prog ramsliﬂ!@l\/licrosoft Officem Access 2010

. Advanced SystermCare 8

. AMD VISIOM Engine Control Center
. Canon MG2400 series

. Canon MG2400 series Manual

. Canon Utilities

. FormatFactory

. Games

. GameTop.com ~
| GOM s
. GOM Player "
. Google Chrome L
. Internet Download Manager

. 10bit Uninstaller

. Java

. Kaspersky Internet Security 2012
. K-Lite Codec Pack

. Maintenance

Computer

Control Panel

Devices and Printers

. Maxthon Cloud Browser Default Programs
. Microsoft Office
@ Microsoft Access 2010 Help and Support

[3f] Microsoft Excel 2010
|i| Microsoft InfoPath De
[T Microsoft InfoPath Fillt
IEI Microsoft OneMote 2010
2 Microsoft Outlock 2010
|E| Microsoft PowerPoint 2010
[B] Microsoft Publisher 2010
|£| Microsoft SharePoint Workspace 201
(W] Microsoft Ward 2010

. Microesoft Office 2010 Tooels

Create databases and programs to track and manage your infermation by
using Microsoft Access.
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How to Open Microsoft Access 2010
ACCeSS Saokiydul DG joR (gul dutni B

Right Click on (Desktop) m New m Microsoft Access Database

AMD VISION Engine Control Center

View »
Sort by »
Refresh
Paste
Paste shortcut Folder
£|  Shared Folder Synchronization » E Shortcut
|Iq New ' Ilﬂ Microsoft Access Database m
Screen resolution & Bitmap image %
W Gadgets [25 Contact
& Personalize IEﬂ Microsoft Word Document
%| Journal Document

[EF] Microsoft PowerPoint Presentation
Ifﬂ Microsoft Publisher Docurnent
E WinRAR archive

|| Text Document

E] Microsoft Excel Worksheet

B  WinRAR ZIP archive

.
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How to create a database
database (suld smekesi§ 39 (gul dutul G

Available Templates Blank database
@ Home
! I
1
1
1 |
1 1 : | i/;::] L
: S| - ERERERE |
1 : Blank web Recent Sample My templates
1| database 1 database ternplates templates
Office.com Templates Search Office.com for templates -

vy | 72 e

M 39 LH & F

Assets Contacts Issues & MNen-profit Projects
Tasks

File Mame
Type da name Databasel e
(Database Name) ChUsers\AlDocumentsy,

Create %
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Home Create External Data

l}/{’ AB 12 2 & oateatime

[ Yes/No
View, rrency Delete
- [Hy More Fields ~
Views Add & Delete

l]j Datasheet View
[}[ Design View I}

o D

How to create the first table

—_—

 — —
| Databasel : Database (Access 2007) - Microsoft Access

v <« || =3 Tabler |

o | O e

Database Tools Fields Table & e
0 Name & Ca Data T = o
D Forma = e Lﬁ/
: $ o —— Validvation
Properties - Formatting Field Validation
=
- | Click fo Add' -
(New)

Save As |. i &J

Table Mame:
Type a name e
(Table Name)
OK
Record: W 1ofl H ey Search

Datasheet View

hum Lock | [
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Home Create
£

View Primary

External Data

a
raInsert Rows

= Delete Rows

| Databasel : Database (Access 2007) - Microsoft Access

Database Tools Design

= =

&2 =/

Property Indexes Create Data Rename/Delete

)

— /5
= T

Relationships Object

LB
- @

- Key :.33 Modify Lookups | sheet Macros ~ Macro Dependencies
Views Taools Show/Hide Field, Record & Table Events Relationships
All Access Objects v « || I3 students - ES
Search. o Field Name Data Type Description -
Jables _ _ _ | L AutoNumber :
B students 1
Data Type
Soksl Sy%> Field Properties
Field Name <= 64 ool iddiagl
. i LS L" -
22 2 ™ Field Properties

General |ngkup|

Field Size Long Integer

Mew Values Increment

Format

Caption

Indexed Yes (Mo Duplicates)
Smart Tags

Text Align General

Afield name can be up to 64 characters long,
including spaces. Press F1 for help on field
names.

Design view. F& = Switch panes. F1 = Help.

Num Lock | B & |4
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Da@a Type
Sl S 00

Data type Description Example
Text & Text field can store any character or nuraber up to 255 N
characters.

Nuraber A Nuraber field can store rannbers. Lge
DateSTime & DateS/Tiae field stores a date and a tirae. g;;ior
& Currency field stoxes cunrency walues, nurabers, and

Currency decimal-place tormatting. Salary

b ATt An SutoNurber field stores senal or randora nuarmbers ID
assigned by Access can't be updated. Nuraber
AnOLE object field stores objects created by progrars

OLE Object |otherthan &ccess and linked to or erabedded in an &ccess |Photo

table.
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How to insert a new fiel

Ald9-e-s

Databazel : Database (Access 2007) - Microsoft Access

|

T e} - S|

Home Create External Data Database Tools Design & 0
El 2 i Insert Rows A =7 = e s
W b = Delete Rows J: = - = = ==
View | Primary Euild N ) Property Indexes Create Data Rename/Delete  Relationships Object
- Key L 3‘3 Modify Lookups  speet Macros ~ Macro Dependencies
Views Tools Show/Hide Field, Record & Table Events Relationships
All Access Objects - « |j shjlienis"'-...\ 2
Search.. |p Field Name Data Type Description -
7 =
Tables A D AutoNumber
Name Text
i students
Memo
Number
. Date/Time Select data type
Type the field name Currency
AutoNumber
Yes/No
OLE Object
Hyperlink
Attachment
Calculated
Lookup Wizard...
-
Field Properties
General |Laokup
Field Size 255
Format
Input Mask
Caption
Default Value
Validation Rule The data type determines the kind of values
Validation Text that users can store in the field. Press F1 for
Required Mo help on data types.
Allow Zero Length Yes
Indexed Mo
Unicode Compression | Yes
IME Mode Mo Control
IME Sentence Maode MNaone
Smart Tags
Design view. F6 = Switch panes. F1 = Help. E
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Home Create

External Data

How to insert a new fiel

T
| Databazel : Database (Access 2007) - Microsoft Access

Database Tools Design

T
~@

‘]j ) “alnsert Rows :J@_.J] 5= EK'%I jus
w e = Delete Rows g b = =)
View | Primary Build N ) Property Indexes Create Data Rename/Delete  Relationships Object
- Key o Modify Lookups sheet Macros ~ Macro Dependencies
Views Tools Show/Hide Field, Record & Table Events Relationships
All Access Objects v« |f| MH‘S""-.\ %
Search.. |° Field Name Data Type Description -
¥ =
Tables A D AutoNumber
B student Name Text
students
Degree Text
Type the fleld name Currency Se|eCt data type
AutoNumber
Yes/MNo
OLE Object
Hyperlink
Attachment
Calculated
Lookup Wizard...
-
Field Properties
General |Lookup
Field Size 235
Format
Input Mask
Caption
Default Value
Validation Rule The data type determines the kind of values
Validation Text that users can store in the field. Press F1 for
Required No help on data types.
Allow Zero Length Yes
Indexed Mo
Unicode Compression | Yes
IME Mode Mo Control
IME Sentence Mode Naone
Smart Tags
A . = T
Design view. Fé = Switch panes. F1 = Help. | : . . Num Lock | B | &
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Data Entry

- [
AH9-~-|= — Detabasel : Database (Access 2007) - Microsoft Access [ - [
Home Create External Data Database Tools Design & 9

-t 1, sz Insert Rows 7 =
B8 § : B B =z
—! = Delete Rows

View st Validation ) Property Indexes Create Data Rename/Delete  Relationships Object

- l} Rules @MOdlfY Lookups | sheet Macros * Macro Dependencies

Show/Hide Field, Record & Table Events Relationships

E Dalﬂgeﬂﬁew

ac—
PivoiTable View

ﬁ PivotChart View
Desion View

Data Type Description
AutoNumber
Text

Number

Microsoft Access u

|| @ You must first save the table.

Da you want to save the table now?

Field Properties

General |Lookup|

A field name can be up to 64 characters long,
including spaces. Press F1 for help on field
names.

Design view. F& = Switch panes. F1 = Help. | Num Lock | 17} Iﬂ,g
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M Cl ICk Table Tools

| File I Home Create External Data Database Tools Fields Table

4 | Ascending Iz Selection ¥ "_’E;i =i New Z Totals a . Replace
% | Descending 7] Advanced ~ Hsae 4 Spelling = GoTo~
A — - Refresh BT Find

t " Togale Fi [}

1 Ahmid
2 Karwan
3 Dana
4 Sara

 students

| Enter data |

Record: M ¢ 1ofl L 1 2




The End
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