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Subject; Computer skills (Theory & Practical)

Theory

Whatis a computer?
The importance and necessary of a
computer.

1 hour

Basic parts of a computer.
e Hardware
o Software

2 hours

Memory: parts and types.
Windows: parts and programs.

2 hours

The important types of computers.

1 hour

Practically

Microsoft office:
e Word
e Power point
e Excel

Word:
Word lists (8 lists, groups, icons)

6 hours

Power point
e Slide and design

2 hours

Excel:
e Lists
e sheets

4 hours

Mohammed Bilal: computer and internet, Jordo
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Salahaddin University — Erbil
College of Arts — Morning & Evenings

Semester 1

Q) Limitations are the following parts on the create table?
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Monitor
Keyboard

. Microsoft office
. Windows

Typical questions

Subject: Computer Skills

Time: 2 hour

Theoretical part

Rom (Read Only Memory )
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Hardware

Software

Main part

Secondary part

System

Input

output

both

Application

Practical part

Q) Open the program Microsoft word; write your full name and the
following parts work

a. Colors

b.Page numberGood Luck

copy




Salahaddin University — Erbil

Answering
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Subject: Computer Skills

2)
Hardware Software
Main part Secondary part System Application
Input output both
a c b b e d




