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Display Information about the System

You can view the basic information about your computer such
as the operating system installed, the type of the processor
and the size of RAM. This information can be displayed by
following the steps below:-
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1- Press start button. c :
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2- Click the Control Panel option from the start menu. It will
appear where various icons and links are displayed and by
clicking on any icon you can view and configure different
parts of your computer.
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Control Panel

4 [ » Control Panel »

Adjust your computer's settings

System and Security

Review your computer's status

Save backup copies of your files with File History
Backup and Restore (Windows 7)

Network and Internet

View network status and tasks

Hardware and Sound

View devices and printers

Add a device

Adjust commonly used mability settings

Programs

Uninstall a program

View by:  Category -

User Accounts
GChange account type

Appearance and Personalization

Clock and Region

Change date, time, or number formats

Ease of Access
Let Windows suggest settings
Optimize visual display
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Display Information about the System

3- Clicking System and Security Icon or link. The System and
Security Window will appears. c
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@ System and Security -

« v 4 @ > Control Panel > System and Security > v (J) Search Control Panel R

Control Panel Home . .
Security and Maintenance

. ; ur co ‘e etatys 2 -olve issues - . o Jntrol settings
® System and Security Review your computer's status and resolve issues G Change User Account Control settings
Troubleshoot common computer problems

Network and Internet

 ad
\
Hardware and Sound ﬂ Windows Defender Firewall
Check firewall status Allow an app through Windows Firewall
Programs
¥

User Accounts

System

Appearance and View amount of RAM and processor speed !; Allow remote access Launch remote assistance

Personalization See the name of this computer

Clock and Region Power Options

Ease of Access Change battery settings ' Change what the power buttons do | Change when the computer sleeps

File History
© Save backup copies of your files with File History ' Restore your files with File History
D,Qq Backup and Restore (Windows 7)
W Backup and Restore (Windows 7) Restore files from backup
2. BitLocker Drive Encryption

A

Manage BitLocker

Storage Spaces
Manage Storage Spaces

E Work Folders
i‘.i. Manage Work Folders

Administrative Tools
ﬁ‘ Free up disk space Defragment and optimize your drives !; Create and format hard disk partitions
!; View event logs !; Schedule tasks

@ Lenovo - Keyboard Manager

ﬂ AL Type here to search Yz )




Display Information about the System

4. Click System link or icon, and the window will be
displayed. The System window contains several sections
where information about your system are displayed.
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5. To close the System window press close button.
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Settings
@ Home About
[} | Your PC is monitored and protected.
System
= Display Device specifications
%) Sound ThinkPad T470p Signature Edition

Device name  LAPTC OP-HOCKIGE4
[] Notifications & actions Processor Intel(R) Core(TM) i7-7700HQ CPU @ 2.80GHz

2.81 GHz

D  Focus assist Installed RAM 16.0 GB (15.8 GB usable)

Device ID 0991265A-D879-49A3-BA74-73C23BDFF82B
®  Power & sleep Product ID 003 50867-86371-AAOEM

System typ 64- y k I
— Battery P, nd touch No I labl I

displ
= orage
Copy
C8 Tablet
R« me this PC

Hi Multitaski g




Setting the Computer’s Time and Date

1- Press start button. c
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2- Click the Control Panel option from start menu.
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3- On the left hand side of the window click Clock, Language
and Region link. The window will be displayed.
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& Clock and Region P

L v 4 @ > Control Panel » Clack and Region

r,? User Accounts
‘1\ & Change account type

ith File History
Control Panel Home > Date and Time L Appearance an d Personalization
S
. atime 3 Chanae the time 7one Add clocke for d ent time zones 3 i
System and Security Setthe time and date ~ Change the time zone | Add clocks for different time zones ‘V} gj;tj;jf:f\j:mmm
Network and Intemet b Region @ i s
Hardware and Sound " Change date, time, or number formts i
Programs
User Accounts

Appearance and
Personalization

¢ Clock and Region

Ease of Access




Setting the Computer’s Time and Date

4- Click Date and Time link or icon. The dialog box will appear.
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5- Press change date and time button e <
from the dialog box.
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,_,L,_,/' Time:
Date and Time Settings x

11:12:39 PM
| !;’Change date and time...
Set the date and time:
Time zone
Date: Time:
_ (UTC+03:00) Baghdad
November 2022
. - Change time zone...
Su Mo Tu We Th Fr Sa / \
3031 1 2 3 4 5 {: =
6 7 8 9 10 11 12 > j There are no upcoming Daylight Saving Time changes.
13 14‘15f‘|6 17 18 19 . | \/
20 21 22 23 24 25 26 N
27 28 29 30 1 2 3
4 5 6 7 8 9 10
11:17:04PM | <
OK Cancel

Change calendar settings

6- Adjust the date and the time.
/- Press OK button.



Changing the Computer’s Volume Setting

1- Press start button. c
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2- Click the Control Panel option from start menu.
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3- On the left hand side of the window click Hardware and
Sound. The window will be displayed.
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=4 Hardware and Sound

€« v 4 =5 » Control Panel » Hardware and Sound Adjust your computer's settings

Control Panel Home . . Q System and Securiy ) :;,f
4? Devices and Printers } o
System and Security 9T Add a device = Advanced printer setup | Mouse E; Device Manager - \(‘. Appearance
Change Windows To Go startup options & s
Network and Internet U } Clock and R
I " Y e
* Hardware and Sound J | AutoPlay - B
@ Change default settings for media or devices | Play CDs or other media automatically e @ e

Programs
User Accounts » Sound -
Appearance and Adjust system volume ' Change system sounds ' Manage audio devices []
Personahzahor? Vi@ Power Options
Clock and Region < Change battery settings ' Change what the power buttons do | Change when the computer sleeps
Ease of Access Choose a power plan | Edit power plan

* Windows Mobility Center

Adjust commonly used mobility settings = Adjust settings before giving a presentation
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Changing the Computer’s Volume Setting

4- Click Sound icon. The dialog box will be displayed.
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5- In the dialog box select Speakers, o soun

the press Properties button.

The dialog box will appear.
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Speaker/HP

Playback Recording Sounds Communications

Select a playback device below to modify its settings:
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Changing the Computer’s Volume Setting

6- Click Levels tab.
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/- Change the volume settings as you need, then close the

Volume Control dialog box.
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8- Press OK button.



Changing the Computer’s Volume Setting

Worth Mentioning:
% You can adjust and control the volume by double clicking
on the volume icon in the system tray or notification area.
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% You can adjust and change date time by double clicking on
the date and time icon in the system tray or notification
area and then change the date and time.
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