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 رسۆک یرتووکەپ

 Course Book 
Advanced Computer Skills (SPSS) 1رس ۆ ى ك. ناو 

   پرسر ەب ىستا ۆمام ىناو .2 ن عبدالصمد رسول ی د.عزالدر  ەدە دیاری یر ۆسیف ۆپر

 ژێلۆکش/ ە. ب3 ئاداب یژ ێلۆک /یناسەڵمۆک یشەب

  izaddin.rasool@su.edu.krd:لێمیئ

 ٠٧٥٠٤٤٨٨٥٥٤ : نۆ ف ەلەت ەیژمار 

 

 ی ندەوەیپ. 4

 

 ەعات( لەس ەب) ندنێى خوەکیە. 5 ر ێکاتژم  ٣=   ەکیە3 

 ک ەیەفتەه

 دا: کەیەفتەه ەیماو ەان لیقوتاب ۆ ژ بێ بەوان یستاۆمام یبوونەئاماد
 ر  ێکاتژم ( ٣ )

 کارکردن  ەیژمار. 6

 

 

 رس ۆک یدۆک. 7 

1/4/2009 – 1/10/2013: PhD in Sociology and social policy, University 

of Bangor, United Kingdom 

01/2006- 04/2006: Certificate in Social Work practice. Canterbury 

Christ Church University, United Kingdom 

2002 – 2004: Master in Sociology. Kurdistan Regional Government, 

Ministry of Higher Education and Scientific Research. Salahaddin 

University-Hawler, Iraq, College of Arts. Department of Sociology.          

1994 – 1998: B A in Sociology. Kurdistan Regional Government, 

Ministry of Higher Education and Scientific Research. Salahaddin 

University-Hawler, Iraq, College of Arts, Department of Sociology. 

1991-1994: Graduates’ Rizgari Higher School, Erbil, Iraq.  

 ستا ۆمام یلیفا ۆپر. 8

 

 

 

 

 

Subject:  Advance computer statistics  

Chapter one: Creating with Long document Using Microsoft Word (1 Week) 

Chapter Two: Computer Essentials  

1-The computer history. 

2-Understanding Hardware and Software. 

3-Adjust the main operating system (Windows 11). 

4-The Main concepts of file management. 

5-Understanding Key storage concepts and use utility software to compress and extract large files. 

6-Understand network concepts and connection options and we be able to connect to a network. 



Ministry of Higher Education and Scientific research                           

Directorate of Quality Assurance and Accreditation  به وه ڕێ  به هی را و متمانه یرۆج ییای ن ڵد یت  به نی خش  
3 
 

Chapter Three: Advanced Word Processing. 

1-Apply advanced text, paragraph and table formation. Convert text to a table and vice versa. 

2-Work with referencing features like footnotes, endnotes and captions. 

3-Enhance productivity by using fields, forms, and templates. 

4-Apply advanced mail merge techniques and work with automation features like macros. 

5-Use linking and embedding features to integrate data. 

6. Collaborate and review documents. Work with master documents and subdocuments. Apply document 

security Features. 

7- Work with sections, and headers and footers in a document. 

Chapter four: Advanced Spreadsheets  

1-Use functions such as those associated with logical, statistical, financial and mathematical operations. 

2-Create charts and apply advanced charts formatting features. 

3-Work with tables and lists to analyze, filter and sort data. Create and use scenarios. 

4-Enhance productivity by working with named cell ranges, macros and templates. 

5-Use linking, embedding and importing features to integrate data. 

6- Collaborate on and review spreadsheets. Apply spreadsheet security features. 

Chapter Five: Advanced PowerPoint 

1-Insert Photos and Graphics. 

2-Add Animations and Transitions. 

3-Embed Music, Narration, and Timing. 

4-Choose Printing Options. 

5-Save Time with Macros and Master Slides. 

6-Make Presentations Portable. 

                                                        The aim of the course   رس:ۆک یکان ەئامانج_١١
    , an essential skill for life. problem solving The most important aspect of computer science is-1 

used to solve problems in a variety of Students study the design, development and analysis of software -2
social contexts. 

 

 ی قوتاب یکانەرکەئ. 12

 :نبكه  انیچاوورهوهخواره یرمانهۆو نند بن بهپابهستهیوێان پییدا قوتابرسهۆم كئه یانهیمله    
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   وهووتنەوانە یگە ڕێ. 13

 نگاندن سە ڵهە  یمەستیس. 14

 ربوون ێف  یکان نجامەە ئرده. 15

     

 
   :کان ەرچاوەس یستیل. 16
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 کان ەتەباب .17 ژ ێبەوان یستا ۆمام یناو

 : ستاۆمام یناو 

 ن عبدالصمد رسولید.عزالد .یپ. 

 

 کداەیەفتەه ەل رێکاتژم ٣ 

   ی روار ە ب 

 :   کیپراکت   یته باب.  18 

 کان ەو ەکردنیتاق. 19

 تر  ینیبێت. 20

                                                               ڵهاوه یوهداچوونە ێپ  .21

 


