Bank of Question for Computer Skill (IT) 
Q1/ Define with writing steps each of the following :                              
a. Save As          b. Search & replace      c. Cut& paste 
 Q2/  Writing the methods to change or sorting Icons or folder on the desktop. (3)Marks

  Q3/ Write by steps how to Installing and Removing Software .             

   Q4/ Explain by steps the applied of :
    a. Rename folder            b.  Screen Saver       c. Control Panel 
[bookmark: _GoBack]  
  Q5/ Explain the icons in Circle (          )  Microsoft Word   (8)Marks
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Q6/ What is the difference between the :                    (6)Marks
1-Intranet & Extranet   2- Disc Drive & Disc DVD  3- Personal Computers & laptop Computer                                                    (3)Marks    
Q7/ Defined Central Processing Unit ?which the main parts of CPU ? 
Q8/ Define each of the following :
1. Gigabyte(GB)    2. CTRL+X   3. Zip file    4. Antivirus programs    5.Screen saver
Q9/ Writing the steps to change or selecting  Icons on the desktop  ?
Q10/ Writing the steps to setting the computers time and Date  ?
Q11/ Explain by steps  the applied of   :
1-Print document (page)       2- Delete file              3-Rename folder 
Q12/ How to change the Background  on the desktop ? 
Q13/ What the parts of the Keyboard ?
Q14/ How does the mouse work ?
Q15/ What is the difference between the :
1-Intranet & Extranet   2- Disc Drive & Disc DVD  3- Personal Computers & laptop Computer  
Q16/ Defined Central Processing Unit ?which the main parts of CPU
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B 2 .Arranged icons based on their alphabetical order.
M a.ltemType b.Size c.Date Modified  d. Name
g 3. Youcanuse.. ey combinationto cut or move a file or a folder
B a.CTRL+C  b.CTRL+X c.CTRL+V  c.CTRL+S
~ 4.The icon ....... to put small letters below the textline (Subscript)
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< Q2/ Explain the icons on your desktop|
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B Q3/ From the package SPSS
B Gender
| Frequenc Valid Cumulative
B Percent _ Percent Percent
- Valid Male 4 333 333 333
Z Female 8 667 66.7 100.0
- Total 12 100.0 100.0

1. Write the analyze used in table above

B 2. Explain the values 33.3% and 66.7% with how to find(calculator)
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